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Department of Posts

fintegrated Finance WingJ

?r.Y)"t) 
r\

New Delhi, the 24tr August,2OLT

ry*. MEMOMNDUM

subject : Exemption for travel in airlines other than Air India - reg.

rFrt*rt **** rf**+

Consequent upon the delegation of powers to the Financial Advisors to
accord exemption for air travel in airlines other than Air: India in individual cases, this
office is receiving requests from the officers seeking exemption for air travel by
airlines other than Air lndia.

While processing such proposals, it has bgen observed that in spite of
repeated instructions issUed by the Directorate vide letter no.'!7-OUZOfS-pAB dated
28.07.2OL6, oM no. 9-L/2}16-FA (Posts) dated 09.08.2016 and dated 28.o2.2oL7
(Copies enclosed for ready reference), requests for seeking exemption are being
submitted in the last days / hours of the proposed journey and that too with
incomplete/insufficient reasons/documents in prescribed performa (Revised) as
required vide Directorate OM no. 9-L/20t6-tA (Posts) dated 2B.O2.2Ott This results
in avoidable delay In*processing such cases and higher expenditure due to the fast
minute booking of tickets. lt is also seen that even without obtaining approval of the
competent authority, the journey by airlines other than Air India is performed and at a
later stage requests sdeking ex-post facto approval are submitted, violatifrg the
instructions on the subject.

In view of the above, it is once again reiterated that the requests in the
revised Performa complete in all respect are submitted to JS&FA at least 7 working
days in advance from date of travel so that adequate time is made available foi
processing in Integrated Finance Wing. lt may also be noted that non-receipt of
approval by the stipulated date does not entitle one to claim relaxation as a matter of

1. PPS to secretary {Posts)/pps to Members, postal services Board.
2. Secretary (PSB) / All Sr. DDsG/ DDsG in postal Directorate.
3. All Heads of Postal Circles.

4. Ghief General Manager (BD & MD)/ (pLt).

5. All GMg (PA&F)/ D,frectors oJAccounts (postal) in postal Grcles-
6. Prlncipal/Directors of all Postal Training Centres.
7. Departmental Website through pTC Mysore.
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F.bruary 2or7

To

All Heads of Circles

AIIGM (Finance)/DA (P)

Directors, RAKN PA/PTCs

sub: Exemption for travel in airlines other than Air India - Reg'

Ref: Directorate letter no. L7-OI12O15-PAP dated 28.07.2oL6

2. IFW OM No. }-L12OLG-FA (Posts)dated 09'08'2016

while processing requests from officers seeking exemption for air travel by

airlines other than Air India, it is seen that such requests are being submitted in the

last days/ hours of the proposed journey and also with incomplete/insufficient

reasons for seeking exemption. This results in avoidable delay in processing such

cases and higher exlenditure due to the last minute booking of tickets'

|n view of the above, the Proforma for seeking re|axation is modified so that

a!l the necessary information is furnished by the officers without any omission'

It may be ensured that the requests in the revised Proforma (enclosed) are

submitted to JS&FA at least 7 working days in advance from date of travel so that

adequate time is made available for processing in Integrated Finance wing'

It is reiterated that non-receipt of approval

entitle one to claim relaxation as a matter of right.

Joint SecretarY & Finance Advisor

by the stipulated date does not

r I l -- '

J,a^/1 M-
(Saroj Punhani)

Copy to:

1. PPS to SecretarY (Posts)/PPS to

2. SecretarY (PSB) All DDsG, Postal

3. Departmental (Vebsite through

Members, Postal Services Board '

Directorate lcGM, BD&MD/CGM, PLI Directorate -

PTC Mysore,



(To be submitted to JS&FA of Dept. of posts. 7 working days in advance)

r

,
t
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l undertake to availthe cheapest available fickgt 1111"-"-$ed 
category am.ong the options of

various private airtineJ',;;r"ii^g in the sector in case permission is granted

(Signature of the individual travelling)*

Recommended for relaxation

(Signature of the Head of Departrrent)*

* Note: In case the individual travelling is holding the appointment of JS or above'

no""p"oteapprova|ofHeadoftheDepartmentisrequired.
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Remarks
Item of Information

Designation

Purpose of Visit

ic Travel / LTC

ffiNotApplicableof official visit

ffiNotApplicablein case of LTC

ComParative
airfare-Air
lndialPrivate
airlines

Flight No.
Dep. Time
a
I

Arr. Time :

Attached/Not APPlicable

Attached/N ot APPI icable

Air lndia Services :

# (Guidelines overleafl
(a) lf due to operat'ronal reasorls, details of such reasons

must be given and necessary documents in support of

the same must be attached'

(b) lf due to non-avaitabitity of :gat (s) in Air lndia flight'

proof for the same must be attached'



#Note:Thefollowingmaybekeptinmindinthisregard:

(a}Avai|abilityof|owerfareisnocriteriaforseekingrelaxation'
(b) In terms of MoF DoE OM No. 1g024/1/2OOg-E.rv dated 13.07.2009, for sectors no{r;cnneu..rd

direcay by any of the airrines, the emproyees must traver by Air India to the hub/pbint closest

to the eventual destination. Relaxation will be granted for the remaining segment'

(c) Those seeking re|axation on the ground of attending meeting at a particular time, must attach

illeeting Notice & Approved Tour Programme'

In cases (b) & (c) above, Print out of sector-specific snapshot of official web site of Air

lndia/ Govt. authorized travel agents in proof of the above reasons or official

communication from Air IndiarAuthorized Agents must be attached'

(d) Those seeking reraxation on the ground of non-avairabirity of seat (s) must enclose

,Non_avairabirity of seat certificatJ issued by Authorized rraver Agents or a copy of the

sector specific snapshot of Air India website'

(e) For foreign traver cases, journey has to be performed on Air India up to the place up to which

Air India is availabre beyond which they may utirize the services of another airline which

shou]d also preferab|y be an a||iance partner of Air |ndia,

(f) Reraxation to traver by airrines other than Air rndia whire avairing LTC wiil be granted only in

exceptionar circumstances. Non-ava'ab*ity of Ar frighuseats on a particurar day/time would

notbeconsideredasava|idgroundforseekingrelaxation.

Forwarded to :

The Joint Secretary & FinancialAdvisor,

Department of Posts'

Dak Bhawan, New Delhi 110001

r-t-r---t-r_r--_rl-_tr----r 
_-l

For use in Integrated Finance Wih9,

(i) May be considered in view of the reasons furnished

(ii) May not be considered, in view of

ASO/FA

Permitted t Not Permitted

ADG (FA)

Postal Directorate

Director (FA)

JS&FA

Forwarded to:
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F. No .}-L12016-FC (Posts)
' 

Department of Posts

(lntegrated Finance Wing)

New Delhi' ttre096 August' 2016

OFFICE - MEMORANDUM

Sub: Delegation of Powers to Financial Advisors to accord exemption for air

travel in airlines other than Air India in'individual cases- reg'

Ref: (i) OM of even no. dated 13.06'2016

(ii) Letter fto. F.No.17-OL|}OL'-PAP dated 28'07'2016

consequent on the delegation of powers to the

exemption for air travel in airlines other than Air India

is receiving requests from the officers seeking exemption

than Air India.

Financial Advisors to accord

in individual cases, this office

for air travel bY airlines other

2. However, while processing such proposals, it is seen that in most of the

cases, proposals are being submitted in the last days/hours of the proposed journey

and also with incomplete/insufficient reasons for seeking exemption' This results in

much difficulty and avoidable delay in processing such cases.

3. |n view of this, it is requested that the guide|ines issued in this regard may

be followed scrupulously and the requests seeking exemption are forwarded in the

prescribed Proforrna.

4. In this regard, the instructions issued by Department of Expenditure'

Ministry of Finance communication OM No. 19024/1/2009:E.lV dated 7th June 2016

along with the Proforma for fumishing necessary information, qommunicaleu lul
Directorate F.No.17-01 lilOL}-PAP dated 28.07.20t6 are brought to the notice of all

concerned for strict comPliance'

5. Accordingly, it is reiterated and requested that all individual cases

seekingexemption for air travel by airlines other than Air India may be forwarded'

strictly in line with these instructions, i.e..as per guidelines in the Annexure -'A' and in

the prescribed Proforma duly filled in all respects as per Annexure - fB'' such

proporrrr, complete in all respects, duly.supported with all requisite documents '



should reach this office

Non receiPt of approval

as a matter of right'

circumstances.

at least seven working days in advance

by the stipulated date does not entitle

Ex-postfactoapprova|swi||notbe

from the date of travel'

one to claim relaxation

considered under any

6,Whi|eforwardingrequestsseekingpermissionfortrave|through
airlines other than Air India, the officers may ensure that they avail the cheapest

available ticket in the entitled category among the options of various private airlines

operating in that sector and specifically give their undertaking in this regard'.tt 
L:t

51. No. 11 of the prescribed Profroma. Instructions issued in this t"e1l by the

DepartmentofExpenditure(DoE),MinistryofFinancevidetheiro.M,sNo.
F.No.19024 trtrooi-"r.ru o.i.o ir'n tuty, 2009, 16th september 20'10 and 28th 'tuly 2011'

may also be taken into consideration by all concerned'

CoPY to :

1. PPS to Secretary (Posts)/ PPS to all Members /PPS to JS&FA'

2. AllSr. DDsG/ DDsG in Postal Directorate'

3. All Heads of Postal Circles'

4. Chief General Manager {BD & MD Directorate)'

5. Chief General Manager (PLl Directprate)'

6. PrincipaliDirectors of all PostalTraining Centres'

;:. A' GMs itoaft / Directors of Accounts (Postal) in Postal Circles'

(Saroj Punhani)

JS&FA

-J"W
(Nirdosh Kumar Yadavl

Director (FA)
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GOVERNMENT OF INDIA
MINISTRY OF COMMUNICATION AND IT

DEPARTMENT OF POSTS
TT
r eSTABLISH M ENT DIVISION)

DAK BHAWAN, SANSAD MARG, NEW DELHI - 110 OOl
:f**{.**rfc :

ALL HEADS OF CIRCLES,

ALL GM (PAFI/oes (P),

ALL DIRECTORS POSTAI STAFF COLLEGE INDIAIPTCs;

Delegation of powers to Financial Advisors to accord exemption for air
. travel in airlines other than Air India in individual case - reg.

t am directed to forward herewith a copy of the Ministry of Finance,
Department of Expenditure's Office Memorandum No.19024 /t/ZAOS-e.M dated
07'h June,2Ot6 on the subject cited above for kind information and furtfrei
necessary action in this regard.

(K.V" V
Assistant Director Ge

ayakurnar)
eral (Estt.)

EncL: As above.

Sub:

Copy to:
1,. PPS to Secretary (posts).
2. All Members of Postat services Board,
3. JS&FA (Posts).

4- DDG (PAF)/secy. (psB))/enn (F) BDD/CGM
5. AII other DDs. (G) in postaf Directorate.
6. CPMG, Delhi circle, New Delhi - 110 001.
7.8 Guard File/Spare Copy.
9. DEPTL wEB strE Through: prc MysoRE.

(PLt).
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No, L9}Z4/rl2aa9-E.lv
Governrnent of India

MinistrY of Finanoe

Department of ExPen diture
,lr*{crF* 

NeW

? ..

Delhi , dated th. f June, 2016.
'

. Er,rb:- b"l"*rtlon of Oo*"ts.to Fin"n.i"l Aduis"o to 
""COtd "*ttDtion 

fot ait tt"u"l in titlin"t
'-i- 

offiF,,Lnt,tndlt lnin'uit'ldgtltttettq"*'

: . Reference is invited to Department of ExpenditTe.s o'nl|' oi iven number dated ratluty'

2009 'nil 
provioei that in at cases.of air traver, both domestic and intellational, wherein the

Government of rndia bears the cost of air passage, offrciars have to traver in Arr tndra onll r-o1

*r" J .,r rou"l.by Airlines other than Air Indta 
.becay:: "t 

operational or other reasons or on

accpunt of non_aviirabilrw, the powers were vested with Ministry of civ* Aviatlon to accgrd

exemption In lhdividual cases'

2. The.matter has been examined in consultation with the Ministry of civll Avlation'

Accoritingly', power! ' are hereby de|egated to the Financia| Advisors of the

MinistriesrD&artments to accord exemptidn for ailtraver, both Domestic and Internatlonal bY

air[nes other than {ir.rndia. In respec-t of Individual.rrrur of $utonornoub Bodies, the Frriancial

Advisors of the.on..ihH uinislry/ Department will accord ehmptlon for Airtravel by, u''1:-t:

other than Arr India. The indrviduar cases of Frnancial Advisers for air traver t:.rt:t:".t gther than

il;;;;i'io, 
"oo,,oved 

bythe administratrve secretary of the concerned Ministrv' 
;

3. To regulate the individual claifi'rs, guidelines and proforlna for

urlrtrr;;her than Air India, are enclosed'at Annexure -A & B'

Deputy Secretary to the Governm:{^{Fdia
Tel .23093276

To
' All Financial

Copy to: SeuettrYo

sleklng relaxation'for travel;&
ffip,tt' (Nirrnlla Dev)

Advisors (as Per list)
i!

All Ministries/Departments(As per I ist)



Annexure- ItA"

,

:. '' 
RqQuest for seeking relaxation is reguired to be submitted in the proforma (Annex. B)

' 2, The:feguest for relaxation must be submi.tted to tntegrate.d FinanFe Divisfon at least 7
working days in advance frorn date of tovJ.
Theri is no requirement to seek relaxation for.those Sectors'on which General/bla4k6t' relaxation has be-en accorded by Ministry of cr'vilAviation. 

-

Those seeking relaxation on ground of Non-Availability of Seati {NAS) must enclose NAs
Gertiflcate issued by author"ized travel agents or a copy of the sector speclfic sndpshot of
Air India website. ':

5. As per Ministry of Finance, Depprtment of Expenditure OM No. L{OZ4/UZO09-E.fV
dated 13th July, 2009 for*sectors which are not connected directly by any of the airlines,
an employee must travef by Air India upto the nearest hub. Relaxation will be granted
for the remainlng segment.

.J 
'

6. Relaxatlon.t6 travel by airlines other than Air India while availing ITC will be granted
onty in exceptionar circumstances. Non availability of nr friehvs-e.* oi .:or*r1.,
day/time wquld not be cbnsHered as a vali.d ground for seeking relaxagon.

7, Avaipbility'of lower fare is no criteria for seeking relaxation.-{
8' Those seeking relaxatlon on the ground of attending meeting at a pargculartimg rnust

attach meetinrytice and approved tour programmeS.

9' . For foreign travel cases, where.fufl or partlit grants are received, Journey has to be
performed 8n Air India upto the place upto which Air India ls available and seek
relaxation for the'remai.nfng sector, On International routes where Air India has code-
share partneri the same must be utifised.

10' Fo.r invlteEs.from abroad travelling on Governm'ent of lndia funding efforts should be
rnade to book them on Air India and Air Indta code shareflights to the enent pois,il. .-

11.. Non-receipt of approval !y the stipu'l'ated date does not entitle one to clalm, relaxation
as 9 matter of rlght.

*****



BY AIRLINES,PROFORMA FOR REL.AXATION TO TRAVEL I

't

,-+
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Annexug-Bffi

OTHERTHAN AIRINDIA

is granted

fo1 air journey 
"th* 

tL-'.llI'l**:T*::T: S#"5ritr#illt#ri:ffiL"#?JHoi[i^";"s":# u*oog the oprioru or varioss

private airtines oP ' "- '

l(sienature of loint SecrctefYJ

*N.oteiln case ttre individual Uaveliing i, tofai"g th* app{{lellt of ]S s abwe in the lvlinistryr no

separateapprovar"ri*'Jiiir*gry$.f ',-:i3;'"it*-HffiH"tilHHTffi f,'t;;sEParate. agntov{ ol freaq or fne L'rE4ru{'Esv! q'5 Errv ''- --d; 
g3 8auovel wiii ue suffidmt for

,{rt 
"a. 

in such cases, self-certiflcation by the .tavglfu officer (J5 &aDove) \ 'r

;tffit$"g their proposal for gtant of t}re eaid perurission

-L--:i 
--'G-'#**'*-*"7-

t,.
, 1'

a'

l.
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